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School of Business Administration

UNIVERSITY CALENDAR
1925-1926

1925—September 14, Monday Summer Recess ends.

Examination for Admission.

Registration of Students.

First Semester begins.

September 21, Monday School for Demonstration
and County Agents begins.

October 3, Saturday, 2:00 p. m Re-examinations.

2:00 p. m Meeting of General Faculty.

November 11, Wednesday Armistice Day.

November 26, Thursday Thanksgiving Day.

December 18, Friday, 12:00 noon Christmas Recess begins.

1926—January 4, Monday Christmas Recess ends.

January 5, Tuesday, 8:00 a. m Resumption of Classes.

January 30, Saturday First Semester ends.

February 1, Monday, 8:00 a. m. Second Semester begins.

February 13, Saturday, 2:00 p. m Meeting of General Faculty.

March 6, Saturday, 2:00 p. m Re-examinations.

June 5, Saturday, 2:00 p. m Meeting of General Faculty.

June 6 to 8 Commencement exercises.

June 6, Sunday, 11:00 a. m Baccalaureate Sermon.

June 7, Monday Annual Alumni Meeting.

Class-Day Exercises.

Oratorical Contests.

June 8, Tuesday, 10:00 a. m Graduating Day.

Summer Recess begins.

Boys' Club Week begins.

June 15, TuesdoAj Summer School begins.

September 13, Monday Summer Recess ends.
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GENERAL STATEMENT

The purpose of the School will be, first to lay a broad

foundation for successful endeavor in the great and growing

field of business with special reference to conditions and

needs in Florida; second, to train men to be of immediate

value to their employers upon graduation thru the elements

of specialized training in Accounting, Salesmanship, Adver-

tising, Business Correspondence, Office Practice, Banking
Methods, Marketing, etc.; third, to help men to see business

not merely as a source of personal gain but as a means of

public service.

All freshmen in the School of Business Administration

will be required to pay $5 to cover laboratory fees for the

year for all courses. This includes mimeographed material,

and use of typewriters and other equipment. Others taking

courses in the School will pay the fees stated in the descrip-

tion of the courses.

ADMINISTRATION

For description of the University, Regulations, Equip-

ment, Fellowships, Scholarships, Loan Funds, etc., see Gen-
eral Catalog, pp. 18-45.

CLASSROOMS AND OFFICES
The Office of the Dean of the College of Arts and Sciences

is on the first floor of Language Hall. Most of the classes

in Economics and Sociology will be held in Rooms 12a and
25, Peabody Hall. Most of the classes in Business Adminis-
tration will be held in Rooms 32, 34, 35, Language Hall

(Basement).

EXPENSES
University Charges.—Tuition.—A student whose legal

residence is in Florida* is subject to no charge for tuition;

a student who is not a legal resident of the State is required

to pay a tuition fee of one hundred dollars ($100.00) per year.

Registration and Contingent Fee.—This fee of seven and
one-half dollars ($7.50) per year is charged all students, ex-

*A legal resident is one whose parent or guardian is a registered quali-
fied voter in the State of Florida. A student over 21 years of age
becomes a legal resident when he is a qualified, registered voter
in this state.
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cept graduate students, whose courses have been approved by

the Committee on Graduate Work. Such graduate students

pay an annual fee of $2.50.

In no case do these fees include laboratory fees.

An additional fee of two dollars ($2.00) is required of

students who enter after the day scheduled for registration.

Registration is not complete until all University bills are

paid. Those who fail to meet this obligation are not regarded

as members of the University. Fees must be paid within

five days after entrance to classes; otherwise an additional

fee of $2.00 will be required.

Each student should file his registration card with the

Registrar not later than two weeks after the date of his en-

rollment. Failure to do this will cause his name to be dropped

from the student roll.

Students tvho are assigned to student service will be re-

quired to pay their fees at the beginning of the semester in

cash; and at the end of the semester, or at such time a^ the

service to which they are assigned is completed, the University

will pay them in cash for the work done. The Auditor is not

permitted to extend credit on fees. No exception will be made
to this rule of the Board of Control.

No refund of any fees will be made after ten days from
date of registration. Positively no exception to this rule wUl
be permitted.

Student Activity Fee.—This fee of twenty- two dollars

and seventy-five cents ($22.75), payable on entrance, was
voted by the students and approved by the Board of Control.

The moneys so derived are used to foster and maintain ath-

letic sports, student publications, literary and debating so-

cieties, and other student activities. All students are re-

quired to pay this fee, except those registered as graduate

students with the Committee on Graduate Work.*

Laboratory Fees.—A small fee is required for each course

that includes laboratory work, to cover cost of consumable

materials, wear and tear of apparatus, and similar items. The
amount of the fee varies with the different courses, in no

case exceeding $6.00 per semester for any one course. In

every case payment in advance is required.

*Such graduate students not paying this fee are not permitted to par-
ticipate in the privileges and benefits of student activities.
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Infirmary Fee.—All students are charged an infirmary fee

of five dollars ($5.00). This secures for the student, in

case of illness, the privilege of a bed in the infirmary and
the services of a professional nurse and of the resident physi-

cian, except in cases involving major operations. All students

v^^ill be given a careful physical examination at the beginning

of the session. Board is charged at the rate of one dollar a

day. A refund of seventy-five cents a day is allowed if a stu-

dent is boarding at the Commons.

Diploma Fee.—A diploma fee of five dollars ($5.00), pay-

able on or before April 1st of the year of graduation, is

charged all candidates for degrees.

Board and Lodging.—Board, lodging, and janitor service

w^ill be furnished by the University at a cost of eighty-seven

dollars and fifty cents ($87.50) per semester (not including

the Christmas vacation). To get advantage of this rate,

payment must be made at the beginning of each semester.

No refund will be made for less than a month's absence.

When not engaged by the semester, board and lodging will be

furnished at twenty-two dollars and fifty cents ($22.50)

per month.

Under Board and Lodging are included meals in the com-
mons and room (with heat, light, janitor service, and access

to a bathroom), furnished as stated below. The doors of the

rooms are provided with Yale locks. A deposit of 50 cents is

required for each key, which will be returned when the key

is surrendered. Janitor service includes the care of rooms by
maids, under the supervision of a competent housekeeper.

Board and lodging in private homes may be secured at the

rate of thiry-five to forty dollars ($35.-$40.00) per month.

Board without Lodging.—Board without lodging will be

furnished at the rate of $20.00 per calendar month, payable

in advance. No part of this sum will be refunded.

Lodging without Board.—Lodging without board is not

furnished.*

Furniture.—All rooms are partly furnished and adjoin

bathrooms equipt with marble basin and shower with both

hot and cold water. The furniture consists of two iron bed-

*Attention is called here, however, to the large number of rooming-'houses
near the campus that have recently been built.
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steads and mattresses, chiffonier or bureau, table, washstand,

and chairs. The students are required to provide pillows,

bedding, towels and toilet articles for their own use.

Books.—The cost of books depends largely upon the course

taken, but is, in no case, a large item of expense, the in the

higher classes the student is encouraged to acquire a few
works of permanent value. The average cost of books to

business students is between $15.00 and $30.00 per annum.

Summary.—The following table summarizes the minimum
expenses of a Florida student registered in any college savt

in that of Law

:

Tuition $000.00
Registration and Contingent Fee 7.50

Student Activity Fee 22.75
Infirmary Fee 5.00

Board and Lodging (if paid by the semester in

advance) 175.00**
Books (about) 25.00
Laundry (about) 18.00

$253.25

Students other than legal residents will add a tuition fee

of $100.00; those enrolled in the R. O. T. C. will pay an ad-

ditional fee of $1.00. Candidates for degrees will add a di-

ploma fee of $5.00.

Remittances.—All remittances should be made to the

Auditor, University of Florida, Gainesville, Florida.

Opportunities for Earning Expenses.—It is often pos-

sible for a student to earn a part of his expenses by working
during hours not required for his University duties.

A few students are employed as waiters, as janitors, and
in other capacities. Such employment is not, as a rule, given

to a student otherwise financially able to attend the Univer-

sity, nor is it given to one who fails in any study. Application

for employment should be made to Dr. J. E. Turlington, Chair-

man of the Self-Help Committee.

Altho the employment of students is designed to assist

those in need of funds, the payment for their services is in

**Board and Lodging, if paid monthly in advance, as follows:

First Semester Second Semester
Sept. 14 to Oct. 13 $22.50 Feb. 1 to Feb. 28...._ $22.50
Oct. 14 to Nov. 13 22.50 Mar. 1 to Mar. 31 22.50
Nov. 14 to Dec. 20 _ 26.50 Apr. 1 to Apr. 30 _.... 22 B')

Jan. 4 to Jan. 31 21.00 May 1 to June 8 _ 27.50
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no sense a charity. The rate of remuneration is no higher
and the standard of service demanded is no lower than would
be the case if the work were done by others than students. If

a student employee fails to give satisfaction, he is discharged.

Otherwise, provided it is not found to interfere with reason-

able success in his studies and provided he does not commit
any breach of good conduct, he is continued in his position as

long as he cares to hold it.

Great credit is due those willing to make the necessary

sacrifices, nevertheless students are advised not to undertake
to earn money while pursuing their studies, unless such action

is unavoidable. Proper attention to studies makes sufficient

demand upon the time and energy of a student, without the

burden of outside duties; such time as the studies leave free

can be spent more profitably in recreation.

ADMISSION

Terms.—A candidate for admission must present, along

with his scholastic record, a certificate of good moral charac-

ter. If he be from another college or university, this certifi-

cate must show that he was honorably discharged.

No candidate of less than 16 (18 in the College of Law)
years of age will be admitted.

Methods.—There are two methods of gaining admission

:

(1) By Certificate.—The University will accept certifi-

cates only from standard Florida high schools, grouped by the

State Department of Public Instruction under Classes A and
B. Certificates will also be accepted from Florida high schools

that are members of the Southern Association of Secondary

Schools, and from any secondary school elsewhere which is

accredited by its State university.

The certificate must be officially signed by the principal

of the school attended, and must he presented to the Committee

on Admission on or before the date on which the candidate

wishes to he Tnatriculated. It must state in detail the work of

preparation and, in the case of Florida high schools, that the

course thru the twelfth grade has been satisfactorily com-

pleted.

Blank certificates, conveniently arranged for the desired

data, will be sent to all high-school principals and, upon

application, to prospective students.
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(2) By Examination.—Candidates not admitted by cer-

tificate will be required to stand written examinations upon

the entrance subjects. For dates of these examinations, see

University Calendar, page 4.

Requirements.—"Entrance Units".—The requirements

for admission are measured in "Entrance Units," based upon

the curriculum of the high schools of Florida. A unit repre-

sents a course of study pursued thruout the school year with

five recitation periods (two laboratory periods being counted

as one recitation period) of at least forty-five minutes each

per week, four courses being taken during each of the four

years. Thus the curriculum of the standard senior high

school of Florida is equivalent to sixteen units.

Number of Units.—Admission to the freshman class will

be granted to candidates who present evidence of having com-

pleted courses amounting to sixteen such units.

In no case will credit for more than sixteen units be given

for work done at a high school.

Deficiency.—A deficiency of one unit will be allowed, but

must be removed by the end of the first year after admission.

Students who have registered for a University study will

not be allowed to make up an entrance condition by examina-
tion in this subject, unless the examination be taken on the

first Saturday in October of the same school year. The Uni-

versity credit may, however, be used as a substitute for en-

trance credit, a three-hour course continued thruout the year

counting as one unit.

Distribution of Units.—Seven specified units are required

in common by all the colleges of the University; other

specified units are given below; the remaining units are

elective.

UNIVERSITY
English •- 3 units
History. 1 unit
Mathematics (including one unit Plane Geom.) 2 units
Science 1 unit

COLLEGE OF ARTS AND SCIENCES
SCHOOL OF BUSINESS ADMINISTRATION AND JOURNALISM

One Foreign Language 2 units

Elective Units.—Elective units are to be chosen from
among the subjects regularly taught in a standard high
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school, altho not more than four will be accepted in voca-

tional subjects—agriculture, mechanic arts, stenography,

typewriting, etc.

DESCRIPTION OF UNIT COURSES FOR ADMISSION

For details see General Catalog, pp. 47-50.

ADVANCED STANDING

Advanced standing will be granted only upon recommen-

dation of the heads of the departments concerned. Fitness

for advanced work may be determined by examination or by

trial. Students from other institutions of like standing will

ordinarily be classified according to the ground already

covered.

Commerce Club.—This organization was instituted in

1924 by students majoring in economics and business admin-

istration. Meetings are held fortnightly for encouraging and

developing critical interest in current problems in the fields

of commerce and industry, special attention being given to

the economic progress of Florida. The Commerce Club has

been recognized by the Debating Council of the University and

beginning with the Fall semester will have a representative

on the Council and compete with the various Colleges on the

campus for debating honors.

Commerce Fraternity.—A local fraternity has been or-

ganized from among the members of the Commerce Club

and expects to become affiliated with one of the National

Fraternities in this field in the near future.

Degree.—The degree Bachelor of Science in Business Ad-

ministration will be given to those meeting the required con-

ditions as indicated below.

Course of Study.—The work of the freshman and sopho-

more years is required. This includes three semesters of Ec-

onomics in which the student is afforded an understanding

of the organization of modern business activity with special

reference to Florida. Such topics will be considered as our

extractive and manufacturing industries, markets and finan-

cial institutions, together with the principles which underlie

their effective functioning and problems involved. The re-

quired work in the Department of Business Administration

gives each student a working knowledge of the principles and
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methods of Accounting, Salesmanship, Advertising and Office

Practice. In this manner not only will he be prepared to

render valuable service to his employer upon leaving school,

but in a specialized field he will be better equipped to appre-

ciate and understand other lines of business activity.

In the junior and senior years opportunity for specializa-

tion will be afforded, and this will be increased with increase

in the teaching staff. The required work and electives to-

gether provide such essentials of a liberal education as should

prove of great value in the equipment of an alert and pro-

gressive business man.

CURRICULUM

Leading to the degree of Bachelor of Science in Business Administration

Course Number Nature of Work Year Hours Credit

Freshman Year

Economics A Elementary Economics
and

Business Administration A Elements of Business Admin..
* Business Administration Ba .Typewriting and Shorthand...

and
Business Administration B6....Business Correspondence
English I Rhetoric and Composition 3
Mathematics Ic Algebra and the Mathematics of In-

vestments 3
Foreign Language 3
Military Science 3
Physical Education 1

17

*English Ila may be substituted for Business Administration Ba. Be-
fore proceeding with Business Administration B6 the student mak-
ing such substitution must pass one month's instruction in type-
writing for which no college credit is given.

Sophomore Year
Business Administration I Principles of Accounting 3
Business Administration VIII.. Principles of Salesmanship and Adver-

tising 3
Economics I Principles of Economics 3
Philosophy la General Psychology ]

and
'

[
3

Philosophy 116 Business Psychology
J

Foreign Language Continuation of course commenced in
freshman year 3

Military Science 2
Physical Education 1

18

** Students excused from Military Science must substitute for it some
other two-hour course approved by the Dean of the College of Arts
and Sciences.



14 University of Florida

Junior and Senior Years

Course Number Nature of Work Year Hours Credit

Business Administration Va..Contractual Relationships
]

and ! 3
Business Administration VI6..Business Associations

J

Business Administration IV....Financial Organization 3
Laboratory Science Physics, Chemistry or Biology 5
***Sociology la Principles of Sociology 1%
Political Science I American Government and Politics.... 3
Electives approved by the Dean of the College of Arts and Sciences 17%
(Including 4 hours in Science)

33

***Sociology B may be substituted.

DEPARTMENTS OF INSTRUCTION
ECONOMICS

Professor Bristol Mr. Eldridge

Economics A.

—

Elementary Economics.—A brief historic

and descriptive study of our present system of production

together with a discussion of problems involved with special

reference to Florida. (Required of freshmen in Business Ad-
ministration. Upperclassmen will do extra work. Labora-

tory fee $1.00. First semester; 3 recitations and two hours

supervised study a week. Credit, 11-2 year-hours. Mr.
Bristol, Mr. Sharpe, Mr. Eldridge, Mr. Cradit.)

Economics I.

—

Principles of Economics.—A general

course covering the fundamental principles of consumption,

production, exchange and distribution of wealth with prac-

tical application to concrete problems. (Prerequisite: Eco-

nomics A or History I, or special permission of instructor.

First and second semesters; 3 hours. Credit, S year-hours.

Mr. Bristol and Mr. Eldridge.)

Economics Ila.

—

Public Finance.—Principles governing

expenditures of modern governments; sources of revenue;

public credit ; principles and methods of taxation and of finan-

cial administrations as revealed in the fiscal systems of lead-

ing countries. (Prerequisite: Economics I or Via. First

semester; 3 hours. Credit, 11-2 year-hours. Mr. Eldridge.)

Economics III6.

—

Transportation.— Railroads ; motor
truck transportation; inland waterways; organization for

transportation service; rate making; governmental control.
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(Prerequisite: Economics I or Via. Second semester; 3

hours. Credit, 11-2 year-hours. Mr. Eldridge.)

Economics IVa.—Problems of Labor and of Personnel Ad-

ministration.—The labor side of production will be studied

from the point of view of the labor organizations, but also

from that of the employer and employee groups. (Prerequi-

site: Economics I or Via. First semester; 3 hours. Credit,

1 1-2 year-hours. Mr. Bristol.) Omitted in 1925--26.

Economics V6.—Social Aspects of Business.—Social con-

trol of business; business as related to social welfare; com-

mercial organizations and activities ; business ethics. (P7'e-

requisite: Economics I or Via. Second semester; 3 hours.

Credit, 11-2 year'-hours. Mr. Bristol.) Omitted in 1925-26.

Economics Via.

—

Introduction to Economics.—A brief

study of our economic organization together with the prin-

ciples involved and their application to concrete problems.

(Primarily for juniors and seniors in the Colleges of Agricul-

ture, Engineering and Pharmacy. First semester; 3 hours.

Credit, 1 1-2 year-hours. Mr. Bristol and Mr. Sharpe.)

Economics Xa.

—

History of Economic Thought.—(For

qualified seniors and graduate students. First semester;

two 1 1-2 hour periods. Credit, 1 1-2 year-hours. Mr. Bristol.)

Economics XL

—

(Economic seminar for graduate stu-

dents. Credit, 3 year-hours. Mr. Bristol.)

Sociology B.—Introduction to Sociology.—A brief study

of some of the fundamental factors and problems of social

welfare and social progress. (Upperclassmen will be re-

quired to do extra reading. Second semester; 3 hours. Credit,

1 1-2 year-hours. Mr. Bristol, Mr. Eldridge.)

Sociology la.

—

Principles of Sociology.—The principles

of social evolution, social organization and social control.

(Open only to juniors or seniors who have taken Sociology B
or its equivalent. First semester; 3 hours. Credit, 11-2
year-hours, Mr. Bristol.)

BUSINESS ADMINISTRATION

Professor Boyd Assistant Professor Sharpe

Mr. Day Mr. Cradit

Students enrolled in the A.B. or B.S. courses, or in other

Colleges of the University are privileged to enroll for courses
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in this Department provided that the prerequisite require-

ments are met.

BUSINESS ORGANIZATION

Business Administration A.

—

Elements of Business Ad-

ministration.—Internal organization and operation of trad-

ing and manufacturing concerns, hotels, public utilities and

banks. Extra readings required of those who do not have

credit for Economics A or Via. (Fee for materials, for others

tha7i Freshmen in Business Administration, $1.00. Required

of freshmen in Business Administration; second semester; 3

hours. Credit, 1 1-2 year-hours. Mr. Sharpe, Mr. Eldridge,

Mr. Cradit.)

Business Administration Ya.— Contractual Relation-

ships.—A working knowledge of the contract as the basis of

all business relationships; application of principles to real

estate sales and negotiable instruments. (Special fee $4-00.

Prerequisite or co-requisite: Political Science I. Required of

juniors or seniors in Business Adm^inistration; first semes-

ter; 8 hours. Credit, 11-2 year-hours. Mr. Day.)

Business Administration VI6.

—

Business Associations.

—Legal and administrative principles involved in the forma-

tion and operation of agency, partnerships, corporations and
other forms of business organization ; combinations ; trade

agreements; restraint of trade. (Special fee $4.00. Pre-

requisite: Business Administration Va. Required of juniors

or seniors in Business Administration; second semester; 3

hours. Credit, 11-2 year-hours. Mr. Day.)

MARKETING

Business Administration Villa.

—

Principles of Sales-

nmnship.—Actual practice in sales methods, including prep-

aration for the interview, handling objections, building up
strong sales arguments, graphic presentation of facts and
closing sales. (Prerequisite or corequisite: Philosophy la.

First semester; 3 hours. Credit, 1 1-2 year-hours. Mr.
Shai^pe.)

Business Administration VIII&.

—

Principles of Adver-
tising.—Actual practice in preparing copy; use of color and
display art work; type; advertising campaigns. (Prerequi-

site or corequisite: Philosophy lib. Required of sophomores



School of Business Administration 17

in Business Administration. Second semester; 3 hours.

Credit, 11-2 year-hours. Mr. Armstrong.)

Business Administration IXa.

—

Marketing of Manu^

factured Products.—Channels of distribution from manufac-

turer to consumer in domestic and foreign trade. (Prerequi-

site: Economics I or Via. First semester; 3 hours. Credit,

11-2 year-hours. Mr. Sharpe.)

Business Administration XIV.

—

Sales Administration:

Commodities.—Marketing problems of the manufacturer,

wholesaler and retailer will be successively considered, in-

cluding choice of channels of distribution, market analysis,

price determination, store location and marketing costs.

(Prerequisite or corequisite: Business Administration VIII.

First and second semesters; 3 hours. Credit, 3 year-hours.

Mr. Sharpe.)

Business Administration XXIa.

—

Sales Administra-

tion: Real Estate.—Methods and policies of the realtor.

(Prerequisite or corequisite: Business Administration VIII.

First semester; 3 hours. Credit, 11-2 year-hours.) Omitted

in 1925-26.

Business Administration XXII &.

—

Sales Administra-

tion: Insurance.—Methods and policies in insurance selling.

(Prerequisite or corequisite: Business Administration VIII.

Second semester; 3 hours. Credit, 11-2 year-hours.) Omitted

in 1925-26.

Business Administration XXIIIa.

—

Advertising Admin-

istration.—Methods and policies of advertising agencies and

of advertising departments of trading concerns will be suc-

cessively considered; planning and carrying on advertising

campaigns. (Prerequisite: Business Administration VIlib.

First sem&ster; 3 hours. Credit, 1 1-2 year-hours. Mr.

Sharpe.)
'

Omitted in 1925-26.

Business Administration XXIV.

—

Seminar in Market-

ing. Primarily for graduate students. First and second se-

mesters. Credit, 3 year-hours. Mr. Sha^'pe, Mr. Turlington,

Mr. Eldridge.)

*For course in Marketing of Agricultural Products see Agronomy Xb.
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FINANCE

Business Administration IV.

—

Financial Organization.

—This course serves a two-fold purpose—^to provide a work-

ing knowledge of the functions and operations of financial

institutions, and to show precisely how business concerns

thru their finance departments make use of financial in-

stitutions in securing funds. (Prerequisite: Economics I.

Required of juniors in Business Administration. First and

second semesters; 3 hours. Credit, 3 year-hours. Mr. El-

dridge.)

Business Administration XVIIa.— Commercial Bank

Administration.—(Prerequisite: Business Administration IV.

First semester; 3 hours. Credit, 11-2 ifear-hours. Mr. .)

Omitted in 1925-26.

Business Administration XX&.

—

Principles of Invest-

ments.—(Prerequisite: Business Administration IV. Sec-

ond semester; 3 hours. Credit, 11-2 year-hours. Mr. Boyd.)

Omitted in 1925-26.

STANDARDS AND RECORDS

Business Administration Ba.

—

Typewriting and Short-

hand.—(Laboratory fee for others than freshmen in Business

Administration, $3.50. First semester. Credit, 1 year-hour.

Mr. Cradit and assistants.)

Business Administration B6.—Business Correspon-

dence and Records.—Filing and preparation of business let-

ters and other records. (Laboratory fee for others than

freshmen in Business Administration, $3.50. Prerequisite:

Business Administration Ba or one month's training in type-

writing. Required of freshmen in Business Administration.

Second semester. Credit, 1 year-hour. Mr. Cradit.)

and assistants.)

Business Administration I.

—

Principles of Accounting.
—(Laboratory fee $2.00. Required of sophomores in Busi-

ness Administration. First and second semesters; 2 cUiss

and 2 laboratory hours. Credit, 3 year-hours. Mr. Sharpe and

assistants.)
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Business Administration III6.

—

Office Administration.

—(Prerequisite: Business Administration A and B . Second se-

mester; 2 hours. Credit, 1 year-hour. Mr. Cradit.) Omitted

in 1925-26.

Business Administration XI.

—

Accounting Administra-

tion.—The work of the comptroller or corporation treasurer

in installing and operating accounting systems which provide

financial and cost data. (Prerequisite: Business Administro/-

tion I. First and second semesters; 3 hours. Credit, 3 year-

hours. Mr. Boyd.) Omitted in 1925-26.

Business Administration XII6.

—

Financial Reports.—
Preparation and interpretation of balance sheet, profit and

loss statement, consolidated and fiduciary reports. (Pre-

requisite: Business Administration I; prerequisite or corequi-

site: Business Adininistration IVb. Second semester; 3

hours. Credit, 11-2 year-hours. Mr. Boyd.) Omitted in

1925-26.

Business Administration XIII.

—

Public Accounting.—
Auditing; income tax reports. (Prerequisite: Business Ad-

ministration II. First and second semesters; 2 hours. Credit,

2 year-hours. Mr. Boyd.) Omitted in 1925-26.

PRODUCTION

Business Administration Ila.

—

Manufacturing Admin-

istration.—Purchasing; manufacturing; scientific manage-

ment; an inspection trip of Jacksonville industries is re-

quired. (Prerequisite: Business Administration A, or senior

standing in College of Engineering. First semester; 2 hours.

Credit, 1 year-hour. Mr. Boyd.) Omitted in 1925-26.

Business Administration XlXa.

—

Hotel Administration.

— (Prerequisites: Business Administration A and I. First

semester; 3 hours. Credit, 1 1-2 year-hours. Mr. .)

Omitted in 1925-26.
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JOURNALISM
Assistant Professor Armstrong

Journalism I.

—

History and Principles of Journalism.—
The history of journalism will be studied from its earliest

forms down to the present time. Emphasis will be placed

upon American Journalism, which will be considered by
periods of time and biographical studies of leading journal-

ists. The principles of modern journalism will be discussed.

(First and second semesters. Credit, 3 year-hours. Mr.
Armstrong.)

Journalism II.

—

News.—Principles of reporting; what
constitutes news ; the gathering of news

;
practical laboratory

work in the writing of news and the copyreading and edit-

ing of news. (First and second semesters. Credit, 3 year-

hours. Mr. Armstrong.)

Journalism III.

—

Country Newspaper.—Pi^inciples and
practice of country newspaper production, including a con-

sideration of news, circulation, country correspondence, fea-

tures, office management and make-up. (First semester; 3

hours. Credit, 11-2 year-hours. Mr. Armstrong.)

Journalism IV.

—

Feature Writing.—A primary course in

feature writing including the principles of feature writing

with laboratory work. In the second semester laboratory

work in the subject will be done with a view to selling the

manuscripts to various publications. (First and second se-

mesters. Credit, 3 year-hours. Mr. Armstrong.)

Journalism V.

—

Editorials.—The principles and practice

of editorial writing. (One hour a week through the year.

Credit, 1 yea^^-hour.)

correspondence courses

The following courses, either required or important elec-

tives in the Curriculum of the School of Business Administra-

tion and Journalism, may be taken by correspondence thru

the General Extension Division of the University. It is very

important, however, that part of the work in each depart-

ment be taken in connection with class discussion, especially

the first course.
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Principles of Economics, Elements of Business Adminis-

tration, Administration and Accounting Principles, Trans-

portation, Financial Organization, Principles of Salesman-

ship, English, Mathematics, Psychology, Modern Languages,

Sociology. For details, write to the General Extension Divi-

sion, University of Florida.

SUMMER SCHOOL

A number of the required courses, and electives, may be

taken during the summer session of the University, the 1926

session beginning June 15th. It is expected that a short

month's course will also be given each summer for those

in the field of business who would like to do intensive work
along some particular line for a few weeks.
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