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SobekCM Management and Reporting Tool (SMaRT)

The SobekCM Management and Reporting Tool (SMaRT) is an internal tool used at the University of Florida for activities and needs within Digital Production Services.

SMaRT Main Screen
[image: ]From the main screen, there are several main options:
· Actions (includes Retrieve UFDC Packages)
· Help/About
· View UFDC Items
· Import Records
· UFDC Reporting Module
· Retrieve UFDC Packages (accessible under actions from the top menu and from the core menu)
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Top Menu 
SMaRT Help
The help screen brings up information about SMaRT. 


[image: ]Actions
Actions allow users to select to Retrieve UFDC Packages.





Retrieve UFDC Packages/Items (also accessible from the top menu, under Actions)
[image: ]
Retrieve UFDC Packages (also Retrieve UFDC Items) is an easy tool for retrieving all of the METS, MARCXML, or complete packages (METS, MARCXML, JPG, JPG2, JPG thumbnail, TXT, PRO, and any other files) for items using a standard query. 
Please note that users must have read-only rights to the image server for retrieving full packages, but any user with SMaRT can retrieve the METS and MARCXML.
To retrieve the files or packages, use a standard query, including:
· Browses for all items in a collection: http://ufdc.ufl.edu/baldwin/all 
· Searches for particular results: http://ufdc.ufl.edu/baldwin/results/?t=greenaway

Core Menu
From the center of main screen, the options are:
· View UFDC Items
· Import Records
· UFDC Reporting Module
· Retrieve UFDC Packages (also accessible from top menu, under Actions; and, explained above)
 


View UFDC Items
[image: ]
View UFDC Items allows for reports to be run on all items, with limiting options for restricting to collections or institutions. Reports include all DARK and in-process or private items as well as all online items.
From the file menu, users can save reports and print.
Reports can be saved as: 
· Excel spreadsheet
· Tab delimited
· Comma separated
· XML



[image: ]Results can be printed by:
· Print all rows
· Print selected rows










View UFDC Items: Actions
[image: ]
From the top menu, when items are selected, users can select a variety of actions. 
The actions from the main screen are:
· Edit Serial Hierarchy
· Update Born Digital Flag
· Set Tracking Box
· Update Material Received Date
· Edit Disposition Advice
· Update Item Disposition
· Add Working History Entry
· Print Tracking Sheet(s)
· View Ad Hoc Report

Edit Serial Hierarchy
[image: ]
Update Born Digital Flag
[image: ]
	Set Tracking Box
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	Update Material Received Date
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	Edit Disposition Advice
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	Update Item Disposition
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	Add Working History Entry
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Print Tracking Sheet(s)
Print Tracking Sheets prints the tracking sheets to the preferred printer.

View Ad Hoc Report
View Ad Hoc Report brings up the Ad Hoc report form for running and creating reports.
[image: ]

View UFDC Items: Preferences

Preferences allow users to set preferences for: 
· [image: ]Search Precision
· Contains exactly the search terms
· Contains any form of the search terms
· Contains the search term or terms of similar meaning
· [image: ]Action on double-click
· Open item group from web in browser window
· View item group form
· [image: ]Single Group Results
· Display as grid in this form
· Automatically open in item group form





View UFDC Items: View Item Group Details Form

[image: ]The View Item Group Details Form offers many of the same options, with a condensed form focused on a particular item group. 
File, Actions, and Preferences are the same from the main View Items screen. Other details are parallel to the item group screens on SobekCM online.



[image: ]The screen appearance for the item group presents multiple volumes if they exist. 







[image: ]From the Item Group form, some of the selected options will go to SobekCM online. 
Clicking on an individual item within the list will also bring up another form, with this information available online in SobekCM and also available in SMaRT for administrative ease until all SMaRT functions are incorporated into SobekCM. 



[bookmark: _GoBack]Import Records

Import Records allows internal users with permissions to import records. 



UFDC Reporting Module
[image: ]
The UFDC Reporting Module supports running a variety of reports, including:
· Ad Hoc Report Generator
· Pending Online Complete
· Newspapers without Serial Info
· Aggregation Space Utilized
· Tracking Boxes Report









UFDC Reporting Module: Ad Hoc Report Generator
Covered prior in this documentation.





[image: ]UFDC Reporting Module: Pending Online Complete

Pending Online Complete shows all items that have gone through the early workflow stages and are now pending online complete to be active and publicly accessible online. This is a great snapshot-view for all items in QC, as well as for many items simply needing an update to public.




[image: ]UFDC Reporting Module: Newspapers without Serial Info

Prior to the official release of SobekCM, serial hierarchy handling was more difficult. The Newspapers without Serial Info report was created to assist with the clean-up work of early materials, as well as for quick corrections of any new needs.




[image: ]UFDC Reporting Module: Aggregation Space Utilized

Aggregation space utilization is an older report developed for older storage estimation needs. The report was used for the sizing and cost estimates for planning for digital storage. This report was released but is no longer needed or used in its current form. 


UFDC Reporting Module: Tracking Boxes Report

[image: ]The Tracking Boxes report shows a list of all tracking box names in use, and users can double-click on the tracking boxes to pre-fill the box name into the Ad Hoc reporting query form for running reports.
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Retrieve UFDC Packages

Retrieve UFDC Packages/Items is covered earlier in this documentation.
Page 8 of 12

image4.png
Enter a query from a SobekCM library below to retrieve metadata or online resource files for
multiple items at once.

S ————————

Destination:

Retrieval Type: @ METS Only © MARC XML

Y





image5.png
el @m E 9 O -
CEl Hove

» ‘Excel Spreadsheet ( *.xds, =.xdsx ) -
Tab-Delimited Text Fe (=.txt) View UFDC Items
‘Comma-Seperated Values File ( *.csv)
N XML DataSet ( =xml) lury of pleasure books foryoung children =
1 2250787 30327488 [The farm and its scenes |Lee, R., 1791-1856|Greenaway, John, 1816-1890 ( Engraver )|Weir, Harrison, 1824-1906 ( Illustrator
Bt 1 |Adventures of a bear and a great bear too
|UF00002985 00001 2233657 13725537 |Cat and dog, or, Memoirs of Puss and the Captain |Maitland, Julia Charlotte, d. 1864|Leighton, John, 1822-1912 ( Binding designer )|Weir, Harrison, 182¢
oroeaen oo et s recn e
|UF00003022 {00001 2223245 47224033 |adventures of a bear, and a great bear too / |Elwes, Alfred, 18197-1888|Weir, Harrison, 1824-1906 ( Tllustrator )|Greenaway, John, 1816-1890 ( Eng
|UF00003101 {00001 2223249 47224027 | The adventures of adog, and a good dog too |Elwes, Alfred, 18197-1888|Weir, Harrison, 1824-1906 ( Tllustrator , Binding designer )|Greenaway, Jo|
oroeare oo e i e s s s o T
|UF00003330 _ |00001 2223159 47888367 | Tuppy, or, The autobiography of a donkey /. |Burrows, E.|Weir, Harrison, 1824-1906|Greenaway, John, 1816-1890|Leighton, John, 1822-1912|Jame
UF00003442 _[00001 2225215 38627236 |Livetoys, or, Anecdotes of ourfour-legged and other pets |Davenport, Emma ( Author, Primary )|Leighton, John, 1822-1912 ( Binder )|Weir, Harrison, 1824-1906
orocouos Jroms T
|UF00004930 00001 | Trottie's story book, or, True tales : in short words and large type |Burrows, E.|Weir, Harrison, 1824-1906|Greenaway, John, 1816-1890|R. Clay, Son and Taylor|Griffith an
|UF00008510 00001 | Trottie's story book, or, True tales : in short words and largetype | Burrows, E.|Weir, Harrison, 1824-1906|Greenaway, John, 1816-1890|Wertheimer, Lea and CoGriffith a
|UF00017410 00001 2218988 50735008 |Aunt Fanny’s pretty picture book with beautiful coloured illustrations | Weir, Harrison, 1824-1906 ( Tllustrator )|Green, W. T, fl. 1837-1872 ( Engraver )|Measom, William (1
|UF00023475 {00001 11620030 23937008 |Stevie's visit |williams, Katherine, 19th cent|Greenaway, Kate, 1846-1901|Handy, Richard ( Printer )|Dodd, Mead & C
|UF00025043 00001 (2222690 13855451 |Aunt Louisa's nursery favourite |Valentine, L ( Laura ), d. 1899|Kronheim, J. M ( Joseph Martin ), 1810-1896 ( Printer of plates )|Greer
|UF00025366 {00001 2226104 7570870 |Favourite fables, in prose and verse | Weir, Harrison, 1824-1906 ( Tllustrator )|Greenaway, John, 1816-1890  Engraver )|Griffith and Farrar
|UF00025973 {00001 1869927 (9648405 |Proud girl and other pictures & thymes for children | Greenaway, Kate, 1846-1901|McLoughlin Bros., inc ( Publisher )
|UFD0026222 {00001 1630383 24899113 My nursery medley of pictures, rhymes and stories |Stevens, E ( Tlustrator )|Edwards, Mary Ellen, 1839-ca. 1910 ( Tllustrator )|Greenaway, Kate, 1846-19
|UFD0026640 00001 2224313 38041016 |National nursery rhymes and nursery songs |Elliott, 3. W ( James William ), 1833-1915 ( Author, Primary )|Griset, Ernest Henry, 1844-1307 ( Tllustrat:
|UFD0027052 {00001 1751531 1027917 |A. apple pie | Greenaway, Kate, 1846-1301|Frederick Warne and Co ( Publisher )|Kronheim & Co ( Printer )
UF00027074 _[00001 2222543 60404822 | The animal picture book forkind little people | Weir, Harrison, 1824-1906 ( Tllustrator )|Bolton, Thomas, fl. 1851-1893 ( Engraver )|Measom, William
|UF00027937 {00001 2392146 13996732 |Stories of animal sagacity | Kingston, William Henry Giles, 1814-1880|Weir, Harrison, 1824-1906 ( Illustrator )|Greenaway, John, 1
|UF00028176 {00001 2236170 12799068 [Melcomb Manor |Potter, F. Scarlett ( Frederick Scarlett ), b. 1834 ( Author, Primary )|Greenaway, Kate, 1846-1901 ( Tllus
|UF00028210 {00001 2224342 37692952 | Turnaside cottage |Clark, Mary Senior|Greenaway, Kate, 1846-1901 ( llustrator )|Marcus Ward & Co ( Publisher )| Thomas
|UFD0028222 {00001 1751544 10132100 | Diamonds and toads | Greenaway, Kate, 1846-1901 ( Illustrator )
|UF00028250 _[00001 |man’s boot and other tales, or, Fabulous truths in words of one sylla|Weir, Harrison ( Tlustrator )|Griffith and Farran ( Publisher )|Wertheimer, Lea and Co. ( Printer )|
|UF00028263 {00001 2231511 60884081 | The fairy spinner : : and "Out of date or not?" |Hill, Miranda|Greenaway, Kate, 1846-1901 ( Tllustrator )|Marcus Ward & Co|Royal Ulster Works
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