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Digitization Training Manual
Table of Contents
	In this Manual

1. Module 1:

a. About dLOC 

b. dLOC Primary Contacts

c. Selection and Copyright 
2. Module 2:

a. Metadata Standards and Creation


3. Module 3:

a. Imaging Theory and Specifications
b. Scanning and Saving Files

c. Image Manipulation
d. Training Video 

4. Module 4:

a. Loading and Archiving 


5. Appendices:
a. Recommended Equipment and Software
b. Photoshop Shortcuts


6. Optional Appendices:  (see online)
a. Guide to CopiBook Setup and Use 
b. Guide to Requesting Permissions 
c. Guide to Reformatting Audio
d. Guide to Reformatting Video


This manual is available online at:  http://dloc.com/AA00002865
www.dloc.com 
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